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Clarifications-I
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: To ensure equal treatment of applicants, the contracting authority cannot give a prior opinion on the eligibility of lead applicants, co-applicants, affiliated entity(ies), an action or specific activities (Please see Section 2.2.4 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants and affiliated entity(ies) are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1. What are the roles and responsibilities of the co-applicant?

A co-applicant participates in designing and implementing the action, and the costs the co-applicant incurs are eligible in the same way as those incurred by the lead applicant. The co-applicant authorises the lead applicant to submit on their behalf the application and to sign the standard grant contract with the Contracting Authority (Central Finance and Contracts Unit), as well as, to be represented by the lead applicant in all matters concerning the grant contract. 

The co-applicant accepts to prepare the concept note and full application form and its annexes together with the lead applicant. 
2. Is there any limitation on the number of the co-applicants?
No. As indicated in Section 2.1.1 (2) of guidelines, there is no maximum number of co-applicants but careful consideration should be given during the identification of co-applicants to ensure that each co-applicant has a clearly defined role in the project and has seen the submitted application as well as the budget for a smooth implementation of the project if awarded grant. Please also note that excessive number of co-applicants may endanger the project management.
3. Is it compulsory to apply with an affiliated entity?
No. As stated in Section 2.1.2 of the guidelines, the lead applicant and its co-applicant(s) may act with affiliated entity(ies). The definition and further explanations on affiliated entities can be found in Section 2.1.2 of the guidelines.
4. Can we get external support/hire a consultancy firm for the preparation of our proposal? Can the project be prepared by the co-applicant?
The decision of using external assistance for the preparation of the proposal and/or preparation of the project by the co-applicant is up to the lead applicant.

However, please note that the “Declaration by the Lead Applicant” that is to be signed by the lead applicant (see Part A section 3 and Part B section 8 of the grant application form) and Section 2.1.1 of the guidelines clearly state that the lead applicant is directly responsible for the preparation, management and implementation of the action with the co-applicant(s) and affiliated entity(ies) and is not acting as an intermediary. In addition, please be reminded that costs incurred prior to the signature of the contract (including such consultancy costs) are ineligible costs, and thus cannot be included in the project budget (neither as grant nor as co-financing) with the exception of the cases falling under Article 14.1 (iv) of the General Conditions (Annex G-II of the standard contract).
5. Is it possible to apply with a project already at hand that has not been funded before?
Yes. However, the applicants should assess whether the Project at hand is compliant with the programme objectives and requirements.

Eligibility of Applicants (i.e. lead applicants, co-applicants and affiliated entity(ies)) 
(Section 2.1.1 and 2.1.2 of the guidelines)

6. Who can apply to this call?

Please see Section 2.1.1 (1), 2.1.1 (2) and 2.1.2 of the guidelines and Corrigendum-I.
7. Is it possible to submit more than one application as a lead applicant/co-applicant?
Yes. As indicated in the section 2.1.4 of the guidelines, the lead applicant may submit more than one application; the lead applicant may be a co-applicant or an affiliated entity in another application at the same time; a co-applicant/affiliated entity may be the co-applicant or an affiliated entity in more than one application under this call for proposals.

8. It is understood from the EUNIC website that there are no members from Turkey. Does that mean Turkish CSOs can only be co-applicants?
Yes. As indicated in the Section 2.1.1 (2) of the guidelines, CSOs from Turkey (associations; foundations; federations/confederations of associations or foundations) can apply as co-applicants. Please also see footnotes 15 and 16 in the guidelines.
9. Can a CSO from EU Member States, that is not a EUNIC member, apply as a lead applicant?

No. As indicated in the Section 2.1.1 (1) of the guidelines, the lead applicant must be a EUNIC member before the submission deadline of this grant scheme.
10. Can a CSO from EU Member States, which is not a EUNIC member, apply as a co-applicant?
Yes, as indicated in the Section 2.1.1 (2) of the guidelines, a CSO from EU Member States can apply as a co-applicant. 

11. Can a branch that is authorized by its headquarter submit proposals for this grant scheme programme?

As stated in the Important Note-1 of the guidelines, if the branches do not have legal personality, they cannot apply for this call for proposals. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.
12. Can (X) Institute Turkey and (X) Institute France be involved in the same application?

As stated in Important Note-2 of the guidelines, partnerships among the representative offices of EUNIC members and/or headquarters can be possible but their involvement is not considered as sufficient alone to comply with the application criterion regarding having co-applicant(s). That is to say, they should include at least one CSO and/or university as co-applicant(s) from Turkey.
13. We are planning to include in our application an institution that we have affiliation with. Shall we include such institution as affiliated entity or as co-applicant?

Inclusion of an institution -with separate legal entity and satisfying the eligibility criteria- as affiliated entity or as co-applicant shall be decided by the lead applicant considering their roles and responsibilities within the Action. Please see Sections 2.1.1 and 2.1.2 of the guidelines. 

14. Can a university apply to this call for proposals?
As stated in Section 2.1.1 (2) of the guidelines, universities from EU Member States and/or Turkey and/or other eligible countries according to the IPA Regulation can apply as co-applicant(s).
15. Can a governorship (kaymakamlık) apply to this call as a lead applicant or co-applicant?

No. Please see Section 2.1.1 of the guidelines. However, they can participate in the projects as “associates” as long as they play a real role in the action and bring added value for reaching the project objectives.
16. Can (X) foundation apply as a co-applicant?

Yes. As stated in Section 2.1.1 (2) of the guidelines, foundations from EU Member States and/or Turkey and/or other eligible countries according to the IPA Regulation can apply as co-applicant(s).
17. Can an individual person apply as a lead applicant or co-applicant?

No.
18. Is it important for evaluation if the lead applicant is from an eligible country according to the IPA Regulation or Member State of EU or Turkey?

No. Please refer to Section 2.1 and Important Note-2 of the guidelines for the partnership requirements.
19. May the applicants that are currently implementing EU grant projects submit proposals under this call?

Yes. However, it is strongly recommended that the applicants check their financial and operational capacities (including financial and human resources) to implement several projects at the same time. In addition, the applicants should take necessary measures to prevent overlapping of costs and may be requested to submit explanation for requesting similar costs claimed in different projects.
Eligibility of Actions
(Section 2.1.4 of the guidelines)

20. Can the action be implemented only in Turkey?

As stated in Section 2.1.4 of the guidelines under the heading “Location”, actions must take place in Turkey and EU Member States. Please also see Important Note-3 of the guidelines. In addition, if properly justified, some activities can be implemented in other eligible countries. However, such activities cannot constitute the major part of the action.
21. What is the meaning of ‘activities will be implemented in proportionally equal level’?

Since the purpose of the programme is defined as promoting dialogue between the EU and Turkey, it is expected from the Beneficiaries (i.e. lead applicant, co-applicant(s)) to implement the activities in location wise proportionally equal level. Proportionality regarding the locations of activities may include different factors such as duration, number of participants, expected results, type of the activities. The decision on whether the distribution of the activities is proportional will be made by the Evaluation Committee.
22. Is there any limitation for the duration of the actions?
As stated in Section 2.1.4 of the guidelines under the heading “Duration”, the initial planned duration of an action may not be lower than 10 months nor exceed 18 months.
23. Can British CSOs apply as a co-applicant?
As long as the entity satisfies the eligibility criteria stated in the Section 2.1.1 of the guidelines, they can apply as a co-applicant. However; for British entities (lead applicant, co-applicant(s) and affiliated entity(ies)) please be aware that eligibility criteria must be complied with for the entire duration of the grant. If the United Kingdom withdraws from the EU during the grant period without concluding an agreement with the EU ensuring in particular that British applicants continue to be eligible, they will cease to receive EU funding (while continuing, where possible, to participate) or be required to leave the project on the basis of Article 12.2 of the General Conditions (Annex G-II of the standard contract).
Eligibility of Costs (Section 2.1.5 of the guidelines) and 

Financial Issues

24. What are the minimum and maximum grant amounts that can be requested under this call?

As stated in Section 1.3 of the guidelines, any grant requested under this call must fall between the following minimum and maximum amounts:
· minimum amount: EUR 300.000 

· maximum amount: EUR 500.000
25. What are the minimum and maximum grant percentages that can be requested under this call?

As stated in Section 1.3 of the guidelines, any grant requested under this call for proposals must fall between the following minimum and maximum percentages of total eligible costs of the action: 
· Minimum percentage: 50% of the total eligible costs of the action.

· Maximum percentage: 90% of the total eligible costs of the action. 

The balance (i.e. the difference between the total cost of the action and the amount requested from the Contracting Authority) must be financed from sources other than the European Union Budget or the European Development Fund.
26. How will the co-financing be realised? Can the staff costs, office costs etc. of the lead applicant or co-applicant be considered as co-financing? 

Amount of co-financing should be provided from the own resources of the lead applicant or its co-applicant(s) or affiliated entity(ies) or from sources other than European Union budget or the European Development Fund.
Co-financing can be realised either by depositing the amount directly or in intervals to the project account or covering some of the costs indicated in the project budget in accordance with the General Conditions (Annex G-II of the standard grant contract). 
Cost of applicants’ (lead applicant and co-applicant(s)) own staff assigned to the action could be included in the budget and may be regarded as co-financing. Actual gross salaries including social security charges and other remuneration-related costs of the staff assigned to the action are eligible costs on the condition that salaries and costs shall not exceed those normally borne by the applicants unless it is justified by showing that it is essential to carry out the action. Please see General Conditions (Annex G-II of the standard grant contract). 

Field office costs are also considered as eligible costs of the action if incurred in accordance with Article 14 of the General Conditions. Please also see the Special Conditions (Annex G of the standard contract).
27. Can we use in-kind contribution to cover the co-financing?

No. Contributions in kind mean the provision of goods or services to applicants (then called ‘beneficiaries’) or affiliated entity(ies) free of charge by a third party. As contributions in kind do not involve any expenditure for beneficiaries or affiliated entity(ies), they are not eligible costs. 

Contributions in kind may not be treated as co-financing. However, if the description of the action as proposed includes contributions in kind, the contributions have to be made.
28. Can the project coordinator be from the co-applicant institution?

Yes, project staff can be appointed either by the lead applicant, co-applicant or affiliated entity (if any). Considering importance of project coordinator position and the responsibilities of the Lead Applicant (then called ‘Coordinator’) and beneficiaries, by whom s/he will be employed is needed to be assessed by the applicants themselves. 
29. Can salaries be paid to the academicians?

Academicians, instructors, lecturers, research assistants etc. who work in the institutions falling under the scope of the High Education Law No. 2547 may work in the projects without prejudice to the provisions of the Law they are subject to and the regulations of the institution in which they work for. If they are employed in scope of the projects, they will be requested to submit the legal basis and necessary supporting documents, showing the appropriateness of their employment. Therefore, when preparing the budget and setting the fees/salaries for the academicians, legal grounds must be checked and all associated costs must be taken into account (such as revolving funds cuts - if it is the case).
30. Are consultancy costs for the implementation of the project eligible?

As stated in the Section 2.1.1 of the guidelines and the “Declaration by the Lead Applicant” that is to be signed by the lead applicant (see Part A section 3 and Part B section 8 of the grant application form), the lead applicant must be directly responsible for the preparation and management of the Action with the co-applicant(s) and affiliated entity(ies), not acting as an intermediary. In this regard, consultancy costs may be considered eligible to the extent that they relate to the activities. 
31. Is it possible to meet the cost of staff who will prepare the project from the project budget? Can meeting costs with co-applicants during project drafting period be shown in the project budget?
No. Costs that were incurred before the contract signature cannot be claimed from the project budget (neither as grant nor as co-financing) with the exception of the cases falling under Article 14.1 (iv) of the General Conditions (Annex G-II of the standard grant contract). Please also see Reply-4.
32. Is it necessary to prepare and submit a detailed budget in the Concept Note?

As it is indicated in Section 2.2.1 of the guidelines, in the concept note, lead applicants must only provide an estimate of the requested contribution (EU and national contribution) as well as an indicative percentage of that contribution in relation to the eligible costs of the action. A detailed budget is to be submitted only by the lead applicants invited to submit a full application in the second phase.
33. Is there any proportional relationship between budget headings?
As it is indicated in Section 2.1.5 of the guidelines, the indirect costs incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs. The budget may also include a contingency reserve not exceeding 5% of the subtotal of direct eligible costs.

Although there is no threshold concerning the other budget headings, appropriate reflection of the activities in the budget; relation between the estimated costs and the expected results; the necessity, unit rate (whether it is consistent with the market rates and normally borne by the applicants) and the number of units (whether it is consistent with the Description of Action) of the budget items will be taken into account during the evaluation. 

34. How will the budget be prepared? Will the expenditures of the lead applicant and the co-applicant be reflected to the budget separately? 

One consolidated budget, including both the lead applicant’s and the co-applicant(s)’ estimated expenses, should be prepared. In the Budget Worksheet-2 (Justification of the Budget for the Action), it should be clearly explained whether the costs are associated with the lead applicant or the co-applicant(s) or affiliated entity(ies) and this explanation should be in line with the Full Application Form.

The budget should be prepared after the project is written. Inconsistencies between the project and budget should be avoided. The Justification of the Budget for the Action should include detailed justification on the quantities and how the unit rates are determined.

35. Are insurance expenses covered by the Project budget?

Yes. As indicated in Section 2.1.5 of the guidelines, costs deriving directly from the requirements of the Contract (dissemination of information, evaluation specific to the Action, certified translations, reproducing, insurance, etc.) are accepted as eligible costs.
36. Can we cover per diem and travel expenses of our Associate’s staff from the Project budget?

Yes. As indicated in Section 2.1.3 of the guidelines, only the per diem or travel costs of the associates can be covered from the project budget if they are involved in the activities.

37. Will the payments be made all at once or in several instalments? How will they be delivered?
Payment procedures differ based on the action duration and/or requested grant amount; therefore please see Article 15 of General Conditions (Annex G-II of the standard grant contract) about payment procedures. Please also note that no pre-approval process before making expenditure exists. However, as stated in the Section 2.1.5 of the guidelines, for the use of Contingency Reserve prior written authorisation of the Contracting Authority is needed. All payments are made via bank transfer to the Lead Applicant’s bank account indicated in the Financial Identification Form (Annex E of the guidelines).
38. Can you confirm whether an expenditure verification report is obligatory to be prepared or not?

An expenditure verification report is not requested from the beneficiaries as the expenditure verification(s) referred to in Article 15.7 of the General Conditions (Annex G-II of the guidelines) will be carried out by the Contracting Authority. Therefore, the costs should not be included in the project budget.
How to Apply and the Procedures to Follow

(Section 2.2 of the guidelines)

39. Where can I get the grant application form and annexes of the guidelines? 

You may reach the Grant Application Package, including guidelines and annexes, from the CFCU website (www.cfcu.gov.tr) by selecting “Open” as “tender status” and “Grants” as “tender type” from “Search Tenders” section which is at the right side of the homepage; from the EuropeAid website https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome by entering the EuropeAid reference number of this call (159328) after selecting “Search by Reference” or other elements as requested by the search options; or from the websites of the Ministry for EU Affairs (www.ab.gov.tr) and Yunus Emre Institute 
(www.yee.org.tr).
40. Should the grant application form-Part A be submitted first?
Yes; since this is a restricted call, only the concept notes will be submitted in the first stage. Lead applicants will be invited to submit the full application (Part B, grant application form) following pre-selection of their concept note.
41. It is stated that the grant application form Part A - concept note should not exceed 5 pages. However, there are some explanations under each question. Should these sections also be included when calculating 5-page limit?
No. As stated in the instructions for drafting the concept note, when filling in the concept note, all the explanations (except the questions itself) should be deleted by the applicants. Only the questions and the replies provided by the applicants will be considered when checking the page limit. Please see grant application form Part A, Section-1.
42. Which font and font size should be used while writing the concept note?

As stated in the grant application form Part-A Section 1 “Instructions for Drafting the Concept Note” the applicants must ensure that the text is prepared by using Arial 10 characters with 2 cm margins, single line spacing (“0 pt” spacing before and after). Please also see Reply-41.
43. Should the partnership documents be submitted with the concept note?

Mandate for co-applicant(s) and affiliated entity(ies) statement (if any) should be submitted with the concept note. Please see section 2.2.2 of the guidelines for all documents to be submitted with the concept note.
44. Should the partnership documents be original?

No. Documents can be supplied in the form of originals, photocopies or scanned versions (i.e. showing legible stamps, signatures and dates) of the said originals. 
45. Should we submit the detailed budget and logical framework with the concept note?

No. Only grant application form Part A should be submitted with the concept note. Please also see Reply-32.
46. What is the deadline for submission of concept notes by hand-delivery and by post/courier?
As stated in the Section 2.2.3 of the guidelines, the deadline for the submission of concept notes is 10 April 2018 as evidenced by the date of dispatch, the postmark or the date of the deposit slip. In the case of hand-deliveries, the deadline for receipt is              10 April 2018 at 17:00 hours (local time) as evidenced by the signed and dated receipt.
47. Can the deadline for the submission of the concept note be extended?

An extension to submission deadline is not foreseen/planned at the moment. In case the deadline is extended, it will be published on the EuropeAid website at https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome, CFCU website at www.cfcu.gov.tr, Ministry for EU Affairs website at www.ab.gov.tr and Yunus Emre Institute website at www.yee.org.tr. It is therefore advisable to consult the abovementioned websites regularly.
48. How much time will be given to prepare and submit full application forms?

Minimum 45 days will be given for the applicants to prepare and submit full application forms. Please also see the indicative timetable in Section 2.5.2 of the guidelines.
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